
HAMPTON COURT ON THE PARK 

COMMUNITY ROOM RENTAL REQUEST FORM 

For Shareholder Use Only 

*** MAXIMUM NUMBER OF GUEST IS 35*** 

 

APPLICANT INFORMATION 

Name: _________________________________________________________ 

Apartment #: ________________________________________________ 

Phone #: ______________________________________________________ 

Email (s) : ____________________________________________________ 

_________________________________________________________________ 

EVENT DETAILS   

No political or religious events are permitted in the community room.   

Event Description: ___________________________________ 

Requested Date: _____________________________________  Requests are time stamped. In the case of multiple requests for 

the same date First Request takes priority.  

Reservations must be made at least 4 weeks in advance. 

Start Time: ________________      End Time: ________________ 

Expected Number of Guests: __________________________  

Please contact superintendent Ramon Morel to request tables and chairs required.   

Additional Scheduling Needs: 

☐ I will require access to the community room on the day before  my event to decorate and bring food. 

☐  I will require time after 6 PM for cleanup and removal of personal items. 

Requests for room access before your event must be made at the time of the request  or no later than 2 weeks 

before the event. 

Will food and/or beverages be served?   ☐ Yes   ☐ No   

No Alcohol or smoking permitted in HC public spaces .  Please separate refuse for recycling.  

Will outside vendors or catering services be used?   ☐ Yes   ☐ No 

If yes, list vendors: ________________________________________________________________________________________________ 

______________________________________________________________________________________________________________________ 

FEES : Rental Fee: $100     Security Deposit: $250.00 

☐ Deposit Received __________________    Check # ___________________ 

☐ Rental Fee Received ______________ 

Applicant Signature: _______________________________________________________ _________________ Date: _____________ 

 

Event Approved ___    ____________________________________________________________________________________________ 

 

Event Denied                   Reason   ____________________________________________________________________________________  
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